
RENTAL APPLICATION

I hereby submit $ ____________________ as a nonrefundable application fee for apartment number _________________, plus $ ____________________ as a nonrefundable administrative fee. In addition
to these fees, I hereby submit $ ____________________ as a refundable security deposit. I understand the application fee is nonrefundable at anytime. If management accepts my application, it will reserve
the apartment for 72 hours. If management rejects my application, the administrative fee and security deposits will be refunded. Administrative fee and deposit will be refunded if applicant cancels within 72 

I acknowledge that all information stated on the Application is true. I understand that this Application is subject to the review and approval of Management, and I understand that Management has the sole
discretion to decide if I can lease this apartment. I hereby consent to allow Hawthorne Residential Partners, through its designated agents and employees, to obtain my credit information, to review my 
occupancy history, payment history and criminal history, and to verify the income stated on this application in order to process my application.
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Guarantor / Co-Signer
Must meet Credit and Criminal Background requirements. Gross monthly income must equal six (6) times monthly rent. Guarantor’s application must be run separately from 
the Applicant’s application.

 
Proof of Income

? Only required for applicants who did not receive a green light, unless tax credit community with income restrictions.
 ? Currently Employed: Provide consecutive and most recent pay stubs for the last four weeks 

 ? Self-Employed/Unemployed/Retired: Provide documentation of sources of income, including assets, to be         
 considered. Prior year tax returns are recommended. 

 ? Assets: Monthly rent times the income requirement times 12 months must equal total assets

 
Criminal Background
Acriminal background check will be conducted for each Applicant. Applications will be rejected if the following is discovered: Felony criminal activity OR any criminal activity, active 
parole, “adjudication withheld” or “deferred adjudication” resulting from charges related to: terrorism, drugs, sex, animal cruelty, or crimes against persons or property.

Resident History
Only required for applicants who did not receive a green light.
Verify all Applicants for the past 24 months. Up to four late or two NSF’s (within a 24 month period) are allowed. 

APPLICATION SIGNED BY ALL APPLICANTS

SDB-01(07/08)

TO BE FILLED IN BY HAWTHORNE RESIDENTIAL PARTNERS ASSOCIATE

ONESITE RESULT

GREEN LIGHT * Notify Applicant of instant approval. No further action required unless community is tax credit, requiring income proof to 
meet restrictions.

YELLOW LIGHT
Give OneSite Result Letter to Applicant. Proceed with Resident History. If results are good, charge deposit of one (1) month’s rent 
and/or secure sure deposit bond.

RED LIGHT Inform Applicant of denial. Mail Applicant the OneSite Denial Letter.

Manager’s Approval _________________________________________________________

Date Processed: ______________________________________________

Manager Approval: ____________________________________________

Processed By: ________________________________________________

Date Approved: _______________________________________________

*Some restrictions may apply.


